
Within 24 Hours:  (New Hires (Drivers) / Vehicles)
✓ Employee Status Notification Form –returned to LCP Compliance 
✓ Vehicle & Driver’s List (adds, edits, or removals)
✓ Background, MVR, Drug Screen (10 panel + alcohol) & DL
✓ OIG & SAM
✓ HIPAA & FWA Acknowledgement

Monthly Checks:
✓ IHCP – Maintain Active Status
✓ OIG & SAM (Monthly – by the 6th of the month)
✓ Updated Driver & Vehicle List (w/adds, edits or removals)

Bi-Annual Checks:

✓ Background, MVR, Random Drug Screen (10 panel) & DL# for all Drivers

Annual Checks:
✓ Acord Certificate of Liability Insurance & Work Comp or Clearance Cert. 

Background, MVR, Drug Screen(10 panel + alcohol) & DL# for all Drivers
✓ Transportation Authority (prior to expiration)
✓ Annual Attestation (prior to expiration )
✓ Vehicle & Driver’s List (w/adds, edits, or removals)

✓ HIPPA & FWA (Annually for all employees)
✓ Provider Agreement or Annual Attestation
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